Policy for Use of Church Facilities

1. Requests for use of the facilities will be accepted under the following list of priorities (in descending order):

· Functions directly related to the regular congregation programs (worship, education, etc.) will have precedence at all times.

· Personal social events involving congregational members.

· Meetings of the community, service-oriented, non-profit organizations.

· Private parties, weddings and other social functions of non-members.

· Other uses not listed above.

2. All unplanned/unscheduled events involving church members that arise on short notice take priority over all other facility use.

3. Use of the facility during community emergencies takes precedence over all other facility use.

4. All fees are paid in advance of the date the facility is used.

5. A. $100.00 refundable security deposit is required of all non-church sponsored groups using the facility for the first time.  Security deposits, less reimbursement for damage or misuse of the facilities, will be refunded by action of the congregation council within 45 days of the time the organization does not renew its yearly application for the use of the facilities.

6. An additional facility usage fee may be applicable.  If no fee is applicable, donations for the use of the facility are accepted.

7. A door key is available to groups’ leaders for a $5.00 refundable deposit.

8. For first time use of the facilities, all non-church sponsored groups must have the prior approval by Trinity’s organization council.  Subsequent requests for use of the space are approved by the joint decision of the pastor and congregation council president.

9. The Pastor or church council reserves the right to assign areas or put other areas off-limits.

10. Smoking in any of the church buildings and on the grounds is strictly prohibited.

11. Groups using the facilities are responsible for setting up and cleaning up according to their special needs.  If tables, chairs, etc. are to be arranged in a special manner, it is the organization’s responsibility to provide the necessary labor.

12. Any group or individual will be held responsible for the proper use of the facility and equipment.  The basic rule is:  “You return it to the condition in which you found it.”  The movement of any items, other than tables and chairs, from their normal place is prohibited without prior approval.

13. Failure to agree or comply with these policies will be cause for refusal to individuals or groups for future use of the facility.  Groups may be liable for any damage done to equipment or the building.

14. The congregation council and/or administrator may grant exceptions to the above policies and fee schedule on a case-by-case basis.

I have read this policy and agree, on behalf of my organization, to abide by them.

Signature: Group Representative: ___________________________Date: ________

Signature:  Facility Administrator:  ___________________________ Date:________

